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In order to facilitate a complete and expeditious review by the Personnel Planning and Review Committee (PP&R) of the
change(s) you propose to your personnel procedures, please adhere to the format described below, and also fill out the
Background Information. Attach this memo as a cover sheet for the written material you submit to PP&R. PP&R assumes
that the initiating Department or College Committee has determined that the proposed new or revised procedures are
consistent with Section 600 and with the Collective Bargaining Agreement.
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criteria were too rigorous").
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Department of Philosophy
Additions to Section 700

Preamble
The following are additions to Section 700 of the Administrative Manual.

A. Evaluation of Teaching

a. _Class Visit Policy

1. The class of a lecturer is visited at the times required by Section 700.

2. The required written report of the visit should comprise a description and
evaluation of the conduct of the class.

3. The lecturer and visitor will confer before class regarding the methods and goals of
the lecturer’s teaching and after the class regarding what happened in the class and how it

should be interpreted.

b. Teaching Evaluation Forms

1. Student course evaluations are conducted in all philosophy classes taught in the
fall semester. Course evaluations are also conducted in all spring semester classes taught

by lecturers.
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