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Additional Employment Policy
“125% Rule”



Additional Employment Policy 
CBA – Article 36 
• Employment compensated by the CSU that is in addition to the primary or normal 

employment of a faculty unit employee. 

• Provision 36.5 of the CBA allows for faculty unit employees to receive an “overage” of up to 
25% on top of their full-time appointment only if in one the following circumstances: 

• The employment is of a substantially different nature than the primary 
appointment; 

• The employment is funded from non-general fund sources; 
• The employment is the result of accrual of part-time employment on more than 

one campus; 
• The employment is necessary to meet a temporary faculty employee’s 

entitlement to full-time work, or to offer work to a part-time temporary faculty 
employee up to full time under provision 12.29 (a) (8) or (b) (9). 

Bonus Info: Substitute work (job code 2356) also falls under the category of “additional 
work”, thus only faculty who have less than a full-time time base can substitute. 



Additional Pay Principles and Specifics 



• Faculty and staff may not begin work on additional pay projects 
(regardless of the source of the funds) until approval through the 
system has been confirmed. 

• It is not anticipated that all historically approved requests for additional 
pay will be approved in the future.  

• Deans have the responsibility to review and approve additional pay 
requests within their span of care to ensure compliance with university 
priorities and policies.

Additional Pay Principles 



• Each request must include the scope of work, timeline for completion, and source of 
funding.

• Time-sensitive requests will be expedited (i.e.- substitute work).
• The narrow scope of allowable expenses includes payments that are part of written 

contracts/MOUs pre 8/1/20, stipends that demonstrably save money (e.g., ones that 
replaced more costly reassigned time), activities that have pre-approved budgets or 
external revenue sources, and grant-related payments. 

• Stipends to attend meetings are unlikely to be approved.
• Non-general funds sources should be used, when possible.
• Additional pay is not allowable while the employee is on leave.
• Normal restrictions apply for FERP faculty and for rehired annuitants.

Additional Pay Specifics 



Restricted Categories



Restricted Categories

Faculty on Leaves
• Not permitted to conduct additional work. Exceptions apply to faculty on 

sabbatical with pre-approval. 

FERP Faculty 
• CBA contract prohibits additional work. 

12-Month Faculty 
• Restricted primarily during break months (Winter, Spring Break and Summer). 

Full-time Staff with Lecturer Appointments 
• If full-time staff and teaching 3 units, will only have around 3 - 4 days left for 

other work Note: Non-exempt staff must be paid at an overtime rate



Offering Work: A Checklist



• Is the faculty member a tenure-track faculty? 
• Is the faculty member working at other CSUs concurrently?

• Hint: Check the Total Instructional Employment Disclosure (TIED) form

• Is the faculty member on a leave of absence? 
• Sabbatical, Personal/Professional, Partial, Medical

• Is the faculty member part of FERP? 
• Is the faculty member a rehired annuitant?
• Is the faculty member a 12-month faculty? 
• Has the faculty member confirmed they contractually have the time to do this work? 

• Hint: Check through the Additional Pay system 

• Is the faculty also a staff employee? 

Offering Work



Chairs / 12-month Faculty



• Most Limited during breaks
• Winter, Spring Break, Summer

• Fall and Spring same as other full-time AY faculty
• Example: Fall 2021 – 20 days or 25%
• Example: Spring 2022 – 21 days or 25%

• If teaching during Summer:
• Must use vacation days to make up for overage of teaching a 3-unit course;
• 15 days of additional work = 120 hours 
• 1 unit = 45.33 hours of effort; 3 units x 45.33 = 136 hours; 136 – 120= 16 hours or 2 days
• Use 2 vacation days 

Chairs/12-month Faculty



Additional Pay System 



Notification Email



How to Access System



How to Access Request

No need to enter any search criteria!



How to Access Request



What You Should Review



How to Approve/Deny



Approval Path

Employee is at 
the last level of 

approval 



Certification by Employee



HR Payroll Deadlines



HR Payroll Deadlines
https://www.csun.edu/sites/default/files/Deadlines%20for%20Additional%20Pay_Revised.pdf

https://www.csun.edu/sites/default/files/Deadlines%20for%20Additional%20Pay_Revised.pdf


HR Payroll Deadlines

• 4660/2322/2356 
approvals must be 
completed by:

• December 1

• 2403 approvals must 
be completed by: 

• December 8



Resources



Additional Employment Resources

Your new best friend  : 
https://www.csun.edu/faculty-

affairs/additionalpay. Main Faculty Affairs page

https://www.csun.edu/faculty-affairs/additionalpay


Contacts
Faculty Additional Employment/Pay 
Questions: 
Email: additional.pay@csun.edu

Processing of Pay/ Staff Additional 
Employment Questions:
Erick Cuevas - HR Operations Technician:  erick.cuevas@csun.edu
Joe Medina – Mgr., Academic Personnel & Payroll Operations: 
joe.medina@csun.edu

mailto:additional.pay@csun.edu
mailto:erick.cuevas@csun.edu
mailto:joe.medina@csun.edu


Questions?
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