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Memo to Students for Lockton Tour 
[bookmark: _GoBack]
As of 10/28/19
Dear my CSUN Students, 

We are thrilled for a valuable chance to visit Lockton!  Here is how to prepare and what to expect so you can make the most out of this educational firm tour. 

Day of details
· Location: 		Lockton Insurance Brokers, LLC
777 Figueroa, 52nd Floor, Los Angeles, CA 90017
· Date & Time: 		Friday, November 15, 2019, 10:15am - 12:30/13:00pm	
· Hosts: 			Tim Noonan, CEO, Lockton Insurance Brokers, LLC
Rachael Waller, Senior Vice President, Lockton Insurance Brokers, LLC
Brittani Walker, People Services Team / HR (Tel: 213.334.4654)

Agenda
· 10:15am – 10:30am:		Students arrive and go to Convene
· 10:30am – 10:50am:   		Tim Noonan Kick-off 
· 10:50am – 11:00am:         		Travel to conference rooms
· 11:00am – 12:00pm:         	Rotation Station 
(a) Associates from various departments will rotate between conference rooms, to do an 8 – 10 min speech about their department. 
(b) Five departments include 1) PECAP, 2) Commercial Insurance, 3) Producers, 4) Employee Benefits, and 5) Graduate Training Programs – AAM (Associate Account Manager), Lockton Academy 
· 12:00pm – 12:10pm:        		Travel to Convene
· 12:10pm – 12:30/13:00pm:          	Network with Lockton AAM’s

Parking  
· Park in the designated “Visitor” spots in the parking structure located next to the office building
· Spots are limited, so carpooling is highly encouraged. 
· See Google Map. 

What will the tour consist of? 
· Learn about the culture at Lockton. 
· Hear about a “Day of an Insurance Professional’s Life” and meet Matadors at Lockton.
· A panel discussion with the regional executives and leaders of different business areas. 

What to bring and wear? 
· A notebook and pen 
· Business cards and copies of resume if you have them 
· Please dress in business attire (recommended), business casual, or smart business. 

What you should do before the tour?  (Click on the hyperlink to read the details)
· Sign up for the pre-tour session with Brittani Walker before Oct. 31, if you’re interested in meeting.
· Learn about Lockton; Learn about its Associate Account Manager (AAM) Training Program
· Learn about Tim Noonan from CSUN Magazine: Matadors in Finance (Fall 2019) and about Rachael Waller. 

Other perks! 
· Network!  During the tour you will have time to network with risk and insurance professionals. 
· Advance your career! 
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